[image: image1.png]/
Olivers Lodge




January 2010
Policy for Volunteers and Staff under the age of 18

The Job

The student will carry out meaningful work, as described in an agreed Job Description. Olivers Lodge will ensure that a responsible person will plan the work and the student will receive appropriate induction, instructions and supervision during the period of the work experience.

The student will not receive any payment for this work in accordance with the Education (Work Experience) Act 1973. Olivers Lodge will make a contribution directly to the student towards the cost of meals (if appropriate) and traveling. 

The Student will work the hours shown on the agreed contract.

Health, safety, welfare and security

Olivers Lodge recognises that a student on work experience is regarded as an employee for the purposes of Health and Safety legislation and the associated duty of care.

The employer recognises the need for a risk assessment to be carried out for students before the placement.  Olivers Lodge undertakes to monitor and modify this risk assessment during the placement to take account of an individual student's capabilities.

The Student will be required by Olivers Lodge to sign an Agreement stating that s/he:

1.   will not disclose any information confidential to Olivers Lodge.

2.   will obey all safety, security and other instructions given by Olivers 

      Lodge.

Olivers Lodge will require the student's parent or guardian to confirm that s/he is not suffering from any complaint, which may cause a hazard either to the student or those working with him/her. 

In case of absence, accident or sickness, Olivers Lodge will immediately notify the student’s parent or guardian and process any necessary reports.  Appropriate welfare and first aid facilities will be provided.

Child protection

Olivers Lodge has a duty of care towards young people and we consider the suitability of staff who work with young people. Olivers Lodge will also disclose staff, where known, who are disqualified from working with Children, where appropriate, in accordance with The Criminal Justice and Court Services Act 2000.

Insurance

Olivers Lodge has employers liability insurance, Public Liability Insurance and vehicle insurance, and will confirm that students on work related learning schemes are covered by each policy.

The employer will accept, or insure against liability for loss, damage or injury caused by the student, whilst on work experience with us, also to the employer's property (material damage), in the same way as for paid employees. Olivers Lodge will notify their insurer of student participation in work experience.

Statutory obligations

Olivers Lodge observes the relevant legislation contained in the Health and Safely at Work Act 1974 and associated regulations, the Sex Discrimination Act 1975, The Race Relations Act 1976 (as amended).  The Protection of Children Act 1978 and 1999 and The Disability Discrimination Act 2000.

