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Safety

The registered person takes positive steps to promote safety within the setting, on outings and also ensures proper precautions are taken to prevent accidents.

This will be done by:

· Taking reasonable steps to ensure that hazards to the children on the premises, both inside and outside, are minimised and the team is aware of, and complies with, health and safety requirements. 

· Staff are trained to have an understanding of health and safety requirements for the environment in which they work.

· The staff member setting up the room for pre school will fill in, date and sign the enclosed health and safety checklist which is completed everyday.

Risk Assessments
Olivers Lodge conducts a risk assessment of the premises and this is reviewed if there is a significant change or if the registered person suspects that it is no longer valid.

An action plan with time scales identifies action to be taken to minimise identified risks.

See below:

a.  Gas/Electricity

Gas, electrical and other appliances and fittings conform to safety requirements and do not pose a hazard to children.

b.  Security

The premises and outside play areas are secure and the children are not able to leave them unsupervised. We have an effective system for managing access to the premises, we will ensure that it is used and keep a record of all visitors.

Children are supervised at all times.  In the event of a child being lost or not collected there is clearly defined procedures to be followed.

c.  Lost child

The care and safety off all the children is paramount and we comply strictly with all safety procedures making it impossible for any child to leave the premises.

However, if a child did appear to be lost during or at the end of a session, we would follow the following procedure:

· One member of staff will initially check the main door to see if the catch is still on and the door is closed.  The same staff will then, whilst calling out the childs name at all times, check the toilet area, kitchen area, play equipment and any other areas where a child could hide. 

· The Manager will keep the other children in one of the main rooms.  Quietly and calmly the Manager will check the register again.

· If the member of staff searching for the child have no result inside the building, they will then move outside and check the play area, car parks and round the outside of the building – again calling out the childs name at all times.

· If the child is still not found the Manager will inform the parents, other named contacts on the admission form, the police and social care.
· If a child is lost at the setting; OFSTED will be informed.
d.  Uncollected child from Club

Contact parents or guardians and emergency contact if necessary.  If no contact has been made by parent or guardian to inform us of their situation.

If no contact has still not been made within 30 minutes of Club closure, Essex

Social Services will be informed on tel: 01799 513132.

e.  Outside area

Ponds, drains, pools or any natural water hazards are made safe and inaccessible to children.  Outdoor water activities are closely supervised at all times.

Potentially hazardous equipment is securely stored.

f.  Fire safety

There is a clearly defined procedure for an emergency evacuation of the building which is known to all the staff and fire drills are carried out periodically.

Olivers Lodge has complied with any/all recommendations made by the Fire Safety Officer and all our records are kept to his satisfaction.

Fire doors are not obstructed and Fire Exits are clearly identified and easily opened from the inside.

Adequate fire detection and control equipment are readily available.

Where a child or member of staff has problems with their hearing, on days they are at Club, they will be assigned a person to take care of them should there be a fire drill or evacuation of the building.

g.  Outings and Transport

Olivers Lodge ensures that there are operational procedures for the safe conduct of any outings provided.

Records are kept about vehicles in which the children are transported, including insurance details and a list of named drivers.  Drivers using their own transport have adequate insurance.

h.  Insurance

Olivers Lodge carries full Public and professional Liability Insurance for the provision.

i.  Adventure playgrounds

Olivers Lodge ensures that health and safety checks are carried out on all such outside play environments.

