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Outings Policy
At Olivers Lodge we feel it is important to provide opportunities for children to take part in outings so they can further develop their knowledge.

Trips can include trips on foot, i.e. visits to the local park, the recreation ground and the post office. 

All procedures must be followed prior to an outing

· 
A full outings risk assessment must be completed.
· 
Permissions for outings are held on file in the children’s registration packs, these need to be cross referenced before children are taken off site.
· 
Staffing ratios must be maintained.
· 
Young children will be pushed in pushchairs and older children will hold the hand of a suitable adult.
· 
All children’s emergency contact information must be taken.
· 
At least 1 first aider must be present.
· 
Any child who has a health care plan must have their health care plan documents, along with any medication/asthma pump if needed.
· 
A member of staff is to carry on them, the nursery mobile phone which must be fully charged and have enough minutes/credit.
· 
At no time whilst on an outing must a member of staff use the nursery mobile phone to make or receive a personal phone call.
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